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- PROVISIONAL RULES OF PROCEDURE FOR THE coNFERENCE
Lo CHAPTER I

REPRESENTATION AND CREBBNTIALS

7 | Composxtlon of Delegatlons
The deléééfionrdf}éﬁéh Staié pafticipafﬁﬁg iﬁrtﬁéﬁdsﬁfefence shall
sonsist of accredlted representatlves and such alternate representa-

tives and. adv1sers as.may be requlred

~ Alternates or Advisers

Rule 2

\n alternate representative or an adviser may act as a representa-

slve upon de51gnat10n by the chairman of the delegatlon

~Submission of Credentlalsr
The credentials deéignating representatives and'éltérnate-repfeéenta-
tives to part1C1pate in the Conference and the names of the adv1sers
shall be submltted to the Secretary General 1f p0551b1e not later
than twenty- four hours after the opening of the Conference. These
credentials shall be issued elther by the Head of State or govern-

ment, or by the Mlnlster responsible for external affairs, or by

another person dﬁly authorized by one of those officials,
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Addltlonal credentials in the form of Full Powers, szgned by the
Head of State or government, or by the Minister respon51b1e for |
external affairs, shall be requlred for signing thg Convention

adepted by the Conference.

Credentials Committee

. Rule 4 | _

A Credentials Committee shall be appoxnted at the beglnnlng of the |
_Conference, it shall consist of five members who shall be appointed
by the Conférence on the proposal of the Chairman. It shall examine
the credentlals of representatlves and report to the Conference |

w1thout delay.

Provisional Participation in the Conferénce
Rule 5
Pending a decision of the Conference upon thelr credentlals, repre-

sentatlves shall be entltled prov151ona11y to part1c1pate in the

Conference.
CHAPTER ]I
- OFFICERS
.Eleétiﬁns
Rule 6 o

The Conference shall elect a Chairman and five Vlce Chalrmen and
such other off1cers as it may decide. These offlcers shall be
elected on the b351s of ensuring the representatlve character of
the Steerlng Commlttee,

| Chairman
Rule 7

The Chairman shall preside at the plenary meetings of the Conference.



lule 8
The Chalrman, in the exercise of his functlons, remalns under the

authority of the Conference

Act1ng_Chairman
fule 9 |
If the Chalrman is. absent from a meeting or any part thereof he
:hdll app01nt a Vlce Chalrman ‘to take his place.fﬂjff
Rule 10 - |
A Vlce Chaxrman actlng as Chalrmdn shall have the same powers and
duties as. the Chalrman.

o Replacement of the Chalrman

Rule 11 |
If the Chairman_is,unable'to perforn his functioné,fa'new Chairman

shall be elected.

| zi'The Chairman Shall Not Vote .
Rule 12 |
The Chairmah, or fice Chairman acting as Chairman,~shali not vote;

but shall appoinf énother'member'of his delegatioﬁiﬁo‘vote in his

place.
. CHAPTER II1
STEERING COMMITTEE
Composition
Rule 13

There shaii be a Steering Committee which shall ;qﬁprise'the Chair-
nan and Vice Chairmen of the Conference. The Chairman of the Con-
ference or, in his absence, a Vice Chairman designated by him shall

serve as Chairman of the Steering Committee. The Secretary General
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and the Chairman of the Drafting Committee may bé invited by the
Chairman tdjparficipate, without vote, in the work-of the Steeriﬁg
Committee. | |

'Substitute Members

Rule 14
If the Chairman»or»a'Vice Chairman of the Confereﬂce finds:it
necessary to be absent during a meeting of the Steerlng Comm1ttee,

he may desxgnate a member of his delegatlon to sit and vote in the

Committee.
Functions
Rule 15

1he Steering Commlttee shall a5515t the Chalrman in the general
conduct of ‘the bu51ness of the Conference and, subgect to the

decisions of the Ccnference, shall ensure the coordlnatlon of 1ts

work.
CHAPTER IV
 SECRETARTAT
Buties'df‘thé'SéCretafy'General'and the- Secretarlat
Rule 16 | |

1. The Secretéﬁy‘General of the Conference shall act in thaf
capacityfiﬁ aliiméetiﬁgs of the Conference, its éteering Committee
and its other ;omhitteés; | o o |
2.‘.The Sgc?etarf-éeneral shall dire;t the staff féquirgd_by the
Conference éné_ité‘committeés. -

3. The Secretériat shall receive, transléte, reéroduce_and distri-

but§ documents, reports and resolutions of the Conference; interpret
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speeches made at the meetings; prepare and circulate records of
public meetings; have the custody and preservation of the docu- -
ments in the archlves, distribute all documents of the Conference
to the part1c1pat1ng governments, and generally perform all other

work which the Conference may require,

:3:Statements by'the Secretariat:‘n

Ruie 17 | | .
The Secretary General or any ‘member of the staff de51gnated for
that purpose may make oral or wrltten statements concernlng eny
.questlen under con51deratlen

- CHAPTER V-

CONDUCT OF BUSINESS
| Quorum |

Rule 18 '
A gquorum shall'beucenstitnted by the repfesentatiVes of a‘majority

of the States participating in the Conference.

_ fGenera1 Powers of the Chairman-e:'
Ruie 19 :AL _ _
In addition ie exertising‘the powers conferred unon-him elsewhere by
these rules, the Cheirman shall declare the epening and closing of
each plenary meetlng of the Conference, direct the dlSCUSSlOﬂS at
such meetlngs, accord the right to speak; put questlons to the Vote,'
and announce dec151ons. He shall rule on points of order and,
ubject to these rules of procedure, have complete contrel of the

proceedlngs and over the maintenance of order thereat. The



=
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Chairman may propose to the Conference the limitation of time
to be‘allowed_to,epeakers, the limitation of the fisber of times
each reﬁresentative7may apeak on any questioﬁ -'tﬁe closure of
the lisf of.speakere or the closﬁre of the debate(ﬁ He may‘alqofgfwf
propose the suspen51on or the adjournment of the debate on.the
questlon under dlSCUSSlOH.
Speeches

Rule 20 | '
No person may address the Conference without hav1ng preV1ously
obtalned the permlsszon of the Chalrman.r SubJect to rules 21 f
and 22, the Chalrman shall call upon speakers in the order in
whlch they 51gn1fy thelr desire to’ speak ‘The Secretarlat shallji”
be in charge of draw1ng up a llst of such speakers. The Chalrman‘
may - call a speaker ‘to order if his remarks are not relevant to the
subject‘under dlSCUSSlOﬂ. |

- | | Precedence
Rule 21
TheWChairmaﬁ or rapporteur of a committee,:or the_representative'
of a sub-committeeeor wofking group, may be=accorde& pfecedence
for the purpose of explalnlng the conclusion arrlved at by hls

commlttee, sub commlttee or worklng group.

| -‘P01nts of Order.
Rule 2% |
During the discussion of any matter, a representatlve may rise to'
a point of order,‘and the point of order shall be 1mmed1ate1y |
dec;ded by the Chairman in accordance with the rules of procedure.

A representative may appeal against the ruling of the Chairman.



. . 7 *
The appeal shall be immediately put to the vote-anﬁ thelChairmén's
rullng shall stand unless the appeal is approved by a majorlty of
the representatlves present and votlng A representatlve‘r;slng_to
" a p01qt;of‘0rderrmay not speak on the substance of the_méﬁﬁef undef.‘
discussion;' -: |

- Time Limit on Speeches

Rule 23 , _

The Conference may'limit the time to be allowed tb each spéaker

‘and the number of tlmes each .representative may- speak on . any questlon.
 When the debate is llmlted and a representatlve has spoken his

.allotted tlme, the Chalrman shall call h1m to order w1thout delay

01051ng of Llst of Speakers
Rule 24 '
Durlng the course of a debate the Chairman may announce the list of
bpeakers.and,=W1th:the consent of‘the.Conference, dec1are the list
closed. He may,‘however, accerd-the‘rightiof-reply'to-any‘repre-
sentative if a sPeech delivered after he has declared the: Ilst closed
makes this de51rab1e. |

. Adjournment.ofrnebate ,

Rule 25 7

During .the diécuééioniof any matter, a represgntafiﬁe may move the
adjournment of théJdebate on the question under‘diééussion. In
addition to the bfoposer of the motion, two repr¢séntatives,may
séeak in favor of, and two against, the motion,‘éffér which the
motion.shall be ;mmediatély'put to the vote. The Cﬁéirman may

1imit the time to be allowed to speakers under this rule.



Closure of Debate

Rule 26

A representative may at any time move the closuré;of the debate on
the question under,discussion, whether or not'any{dther representa-
tive has signified_his wish to speak. Permission to speak on the
closure of the debgte shall bé accorded only.to two_speakefs ‘
opposing the'cloéure, after which the motion:shall bé-immediately
put. to the vote. If the Conference . is in favor of the closure, the
Chairman shall declare the closure of the debate,. The Chairman

may limit the time to be allowed to speakers under_this-rule,

_ Susp¢nsi0n or Adjournment of the Meeting .
Rule 27 o
During the dlSCHSSlOH of any matter, a representatlve may move the
~suspen51on or the adjournment of the meeting. Such motions shall
not be debated,_but shall be immediately put to-the.vote. The
Chairman may-limit.the time to be allowed to the;speaker mdving the
suspension or adjournment.

Order of Procedural Motions

Rule 28

Subject to rule 22,‘the following motions shallzhavg prechence in
the following order;over all other pfopbsals or motions before the
meeting: | a

a) To suspend thé'meeting;‘

b) | To adjourntﬁhé meeting;

c) To adjourn-fhé debate on the guestion under'discqssion;

d) For the closure of the debate on the question under discussion.




Basic Prqposai

Rule 29 ,

The draft,Convention on the Uniform Law on the Form of the Inter-
natlonal Will prepared by the Internatlonal Instltute for the
Unification of Prlvate Law shall constitute the basrs for dlsw

tussion by the Conference.

o Other_Proposals and Amendnenré'”
Rule 30 . B |
Proposals and amendments thereto shall normally be 1ntroduced in
wrltlng end handed to the Secretary General of the Conference who
shall 01rcu1ate coples to the delegatlons.‘ The Conference shall
also take 1nto con51derat10n the suggestlons submltted to the
Conference by part1c1pat1ng 1ntergovernmental and non governmental
@rganlzatlons and c1rcu1ated by the Secretary General “As a gen- |
=ra1 rule, no proposal shall be discussed or put to the vote at
any meeting of the. Conference unless copies of it have been circu-
lated to all delegatlons not later than the day precedlng ‘the meeting.
[he Chalrman may, however, permlt the dlscu3510n and con51derat10n
of amendments, or motlons as to procedure, even. though these amend-
ments and motlons have not been c1rculated or have only been circu-

lated the same day.

‘Decisions.on Comperence
fule 31 o
Subjectlto rule'22; any motion calling for a decision on the compe-
{ence of the Conference to discuss any matter or to ~adopt a proposal
or an amendment submltted to it shall be put to the vote before the

latter is dlscnssed Or a vote is taken on the proposal or amendment
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in question.

’

Withdrawal of Motions

Rule 32

A motion may ﬁerwithdrawn By its proposer at aﬁy time before.
voting on 1t ‘has commenced, provided that the motlon has not
been amended A motlon which has thus been w1thdrawn may be
reintroducediby‘any representatlve. | |

‘Reconsideration of Proposals

Rule 33

When & proposal or an amendment thereto has been'adopted‘or
reJected it may not be recon51dered unless the Conference,r
by a ‘two- th1rds maJorlty of the represertatlves present and
Votlng, s0 deC1des | Perm1551on to speak on the motlon to
recon31der shall be accorded only to two speakers opp031ng‘
" the motlon, after which the’ motlon shall be 1mmed1ate1y put
to the vote.”

_-InvitetiChﬁ'tb‘Tbthnital‘deisers

| Ruie 34 7
'The Conference may invite to .one or more of 1ts meetlngs
any person whose technlcal advice it may con51der useful
for its work o
"CHAPTER VI
VOTING

Voting Rights

Rule 35

Each State represented at the Conference shall have one vote.




11.

Required Majority

Rule 36
Decisions of the Conference shall be taken by a majority of
the representatives.present and voting. |

Meanlng of the Expression .
”Representatlves preésent and votlng"'

Rule 37

For ‘the purpose of these rules, the phrase "representatlves
present and votlng" means representatlves present and castzng an
afflrmatlve or negatlve VOte.. Representatlves who abstaln from
votlng shall be con51dered as not votlng.v_w_m””“;‘_eu j";;m”

Method Of Voting

Rule 38 |
The Lenference shall normally vote by show of hands or by standlng,
but any representatlve may requeet a roll call The roli call
shall be taken in the English alphabetlcal order of the names of
the States part1c1pat1ng in the Conference, beglnnlng with the _

delegatlon whose name is drawn by 1ot by the Chalrman.

‘Conduct During Yoting
Rule 39 :
After the Chalrman has announced the beglnnlng of votlng, no
representatlve shall 1nter1upt the votlng except on a p01nt of

order 1n connectlon w1th the actual conduct ef the votlng The -
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Chairman may permit represehtatives to explain their votes,
either before éf;aﬁter the voting, except when the vote is
taken by secret ballot. The Chairman may limit the time to

be allowed for such explanations.

'fDi#ision'oﬁ,Prgposals'and Amendmehts

Rule 40 - B
A'representatiVe may move that parts of a proéosél or of an
amendment shéll be voted_oﬁ separately. If §bjectioh'is made
to tﬁé;rqquest for division, the motion for”division_éhail_be
voted ﬁ?ﬁn, ‘PerﬁiSSibn to speak on th§ mo£i6n'for diyisipn 
shall be‘given'pnly to two spéékefé'in fa?dr;and'twﬁ'ﬁpeakers
against. If the motion for division is cairie&; thdSé-p#fts‘
1of'£h¢'pf6posél or. of the amendment which are subsequeﬁtly_
appréfgd‘shéll be put to thérfote as a wholé.i;ffgﬁll ope:ative._
'pafts'éf ﬁhefprPQSallorlof the-amen&ment:ha#e_beén féjécféd,'
thé,prgéoéalhor'ﬁhe.amendméﬁtrshali be considered td"haﬁe.beén'

rejected as. a whole.

| - ~ Voting on AmendMentéi'
Rule 41 | | | |
When an émepdment is moved to a propesal, the amepdment“shall be
voted 6ﬁ'£ifs$. .When two or more amendments are'ﬁovpdito a pro-

posal, thé Conference shall vote.firsf‘on the amgﬁdment furthest

removed iﬁ_substancerfrom the original proposal and then on the
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amendment next fuf;hest removed therefrom, and so on until all
the amendments have been put to the vote. Where,'however, the
adopt1on of one amendment necessar11y 1mplles theirejeciion of
another amendment the latter amendment shall not be put to the
vote. If one or more amendments areedopted,:théeamended pref “
posal shall then-be voted upon. A motion is coesioered an
amendment to a proposal if it merely adds to, deletes from or

rev1ses part of that prOposal

7 Votieg;gp'Proposals.
'“Rﬁléw42‘ T : .
If two. or more proposals relate. to ‘the same questlon the Confer-_“
‘ence shall unless it decxdes otherw1se vote on the proposals
in- the order ‘in whlch they have been submltted R

| f.Elections; 
Rule 43 ) |
All electlons shall be held by secret ballot unless otherwlse
dec1ded by the Conference
Rule 44 ’ |
l;f If, when one person or one delegatzon is to be elected oo ‘
candldate obtalns in the first bailot a magorzty of the representa-
taives present and votlng, a second ballot restrlcted to the two
candldates obtalnlng the 1argest number of votes shall be taken.
If in the second ballot the votes are equally d1V1ded the

Chairman shall declde between the candidates by drawing lots.
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2. In the case of-a tie in the first ballot among three or more
candidates obtaining the largest number of votes, a,éecond ballof
shall be held. Ifraltie results among more than two candidates,
the number shall be reduced to two by.lot and thelﬁalloging,
restricted to them, shall continue in accordance with the pre-
ceding p&ragraph.
Rule 45 |
When two or more elective places are to be filled at onertime-ﬁnder
the same condltlons, those candidates obtalnlng in the first éallot
a majorlty cf the representatlves present and votlng shall be
elected.. If the’ number of candldates obtalnlng such majorlty is
less than the number of persons or delegatlonb to be elected,
there shall be. addltlonal ballots to fill the remalnlng places,
the votlng being restricted to the candidates obtaining the greatest
number of votes in the previous ballot, to a number not more than
twice fhe places remaining to be filled; provided that, after the
third‘inqoné@usive'ballot votes may be cast for any éligiblé per-
son or delegafioﬁ' If three such unrestricted ballots are inconclu-
sive the next three ballots shall be restrlcted to the candldates
‘who obtalned the greatest number of votes in the thlrd of the unre-
stricted ballots to a number not more than tw1ce the places remain-
ing to be filled, and the follow1ng three ballots thereafter shall

" be unrestrxcted, and so on until all the places have been fllled.

Equally-Divided Votes
Rule 46
If a vote is equally divided on matters other than elections, the

proposal shall be regarded as rejected.
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CHAPTER VIiI
COMMITTEES AND OTHER SUBSIDIARY-BODIES _
| Creation |

Rule 47

In addltlon -to the Steering Committee and the Credentlals
Commlttee, the Conference shall establlsh such other com—:
mittees and working groups as it deems necessary for the
perfcrmance“of its functions. Each committee may set up

_subccmmlttees or worklng groups. . .-

Draftlng Committee

The Confereﬁce-shall appoint, on the propokal‘ef'fhe‘.
Steerlng Commlttee, a Drafting Committee, whlch shall con-
_sist of flfteen members., - This commlttee shall glve adv1ce :
‘on draftlng as requested by ether commlttees or by the
Conference, and shall coordinate and rev1ew the draftlng

of all texts adopted

Coord;natlon-by the*Steering COmmiftee
Rule 49 | |
_ 1.7-The Sﬁeering Committee may meet from fime'to time to
‘review the progress of the Conference and'ite-cdmmittees
and other sub51d1ary bodies and to make recommendatzons for
'furtherlng such progress. It shall also meet at such other

times as the Chairman deems necessary or upon the request
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of any othgr of its members. |
2. Questions affecting the coordination of théir work may
be referred By other committees and subsidiafy bodies to
the Steering Committee, which may make such arrangements as
it thinks fit, including the holding of joint meetings of
committeés;or subcommittees and the establishment'of joint
working grouﬁs. The Steering Committee shall -appoint, or
arrange for the appointment of, the Chairman of any such
joint-ﬁody. | o | |
| Officers

Rule 50 _ N
Except in .the case of the Steering Committee, each 6pmmittee,
subcommittee or working group shall elect its own officers.

| | Quorum |
Rule 51 .
Afmajbritygcf the representatives on a committee,'subcommittee
or wofking.group shall constitute a quorum; | |

'Cpnduct“of Business and VOti@g'

Rule 52
The rules contained in Chapters I1I, V and VI above shall

be applicable, mutatis mutandis, to the proceedlngs of com-

mittees, subcommlttees and worklng groups.
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7 CHAPTER VIII
- LANGUAGES AND RECORDS
Languages
Rule 53 |
English, French and Spanish shall be both the off1c1a1 and
the worklng 1anguages of the Conference. o _

Interpretations

Rule 54 _
Speeches made in'éhyiof‘the"iangueges mentioned'iﬁ rule 53
shall be 1nterpreted 1nto the other tWO languages.-k

Summary Records-i

Rule 55
,Summary records of the meetings of the Conference and of

decisions taken by the Commzttees-of the Conference shall’

- be kept by the Secretarlat. They shall be sent as soon as

possible: to all representatlves, who. shall. 1nform the
mSecretarlat within two worklng days after the c1rcu1at10n

‘of the summary record of any- changes they w1sh to have made.

Rule 56

- Documents and summary - records shall be made avallable in

Bngllsh French and Spanish.
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CHAPTER IX
PUBLIC- AND PRIVATE MEETINGS

Meetings of the Conference and its Committees

Rule 57
- Except as provided in rule 58, meetings of the Conference
and of its Committees shall be held in public unless it is .

otherwise décided.

Other Meetings

“Rule 58 | e
Meetings of the Steering, Ctedentials, and Drafting Com-
mlttees and as a general rule meetlngs of subcommlttees

or worklng groups shall be held. in private.

Communique to the Press
- Rule 59
- At the closé;cf;any private meeting afcommuniQﬁé may be
issued to theapress through the Secretary‘Géneral.
| | CHAPTER X
- OBSERVERS FOR INTERGOVERNMENTAiH

_AND NON-GOVERNMENTAL:03GANIZA$;QN$_
Rule 60 |
1. .Obse:vers for -intergovernmental and non-governmental
organiéatinns invited to ﬁhe Conference ma§ particibate,
without the right to vote, in the deliberations of the
Conference and its Committees upon the 1nV1tatlon of the

Chairman of the Conference or one of its Commlttees, as
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the case may be, on questlons w1th1n the scope of their

: .act1v1t1es.; .

2, ertten statements of 1ntergovernmental and non- .
'governmental organlzatlons 1nvzted to the Conference
shall be dlstrlbuted by the Secretarlat to the delegatlens o

at the Conference.

‘3. Observers for 1ntergovernmenta1 and - non- governmental
organlzatzens pert1c1pat1ng in the Conference shall reglster,*

:Wlth the Secretarlet.

e



